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THE OHIO STATE UNIVERSITY
COLLEGE OF BIOLOGICAL SCIENCES
WRITTEN HAZARD COMMUNICATION PLAN

1.0 SCOPE

IN ORDER TO COMPLY WITH THE PUBLIC EMPLOYMENT RISK REDUCTION PROGRAM
(PERRP) (OHIO HOUSE BILL 308 - AN ACT) AND THE OCCUPATIONAL SAFETY AND HEALTH
ADMINISTRATION (OSHA) HAZARD COMMUNICATION STANDARD [29 CFR 1910.1200 (APPEN-
DIX A)], THE FOLLOWING WRITTEN HAZARD COMMUNICATION PROGRAM HAS BEEN DE-
VELOPED BY THE OFFICE OF ENVIRONMENTAL HEALTH AND SAFETY AND MODIFIED FOR
THE COLLEGE OF BIOLOGICAL SCIENCES. THESE LAWS ARE DESIGNED TO PROTECT UNI-
VERSITY AND CONTRACTOR EMPLOYEES FROM THE DANGERS ASSOCIATED WITH HAZARD-
OUS CHEMICALS TO WHICH THEY MAYBE EXPOSED AT THE OHIO STATE UNIVERSITY. THIS
WRITTEN PROGRAM INCLUDES INFORMATION ON LABELING, AVAILABILITY OF MATERIAL
SAFETY DATA SHEETS (MSDS’S), EMPLOYER AND EMPLOYEE RESPONSIBILITIES AND EMPLOYEE
TRAINING.

2.0 UNIVERSITY POLICY

IT IS THE OHIO STATE UNIVERSITY POLICY (APPENDIX B) THAT ALL FACULTY, STAFF,
STUDENT EMPLOYEES AND CONTRACTOR EMPLOYEES, WHO MAY COME IN CONTACT
WITH HAZARDOUS CHEMICALS IN THE WORKPLACE, RECEIVE INFORMATION CONCERN-
ING THE PARTICULAR HAZARDS WHICH THE CHEMICALS POSE AND METHODS BY WHICH
THEY MAY DEAL WITH SUCH CHEMICALS IN A SAFE MANNER. IN ACCORDANCE WITH
PERRP, THE OHIO STATE UNIVERSITY ESTABLISHES A HAZARD COMMUNICATION PRO-
GRAM FOR ALL EMPLOYEES.
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3.0 RESPONSIBILITIES

THIS SECTION DISCUSSES THE RESPONSIBILITIES OF THE OFFICE OF ENVIRONMEN-
TAL HEALTH AND SAFETY, THE ADMINISTRATIVE UNITS, AND EMPLOYEES. THE RELEVANT
SECTIONS OF THIS PROGRAM SHALL BE REVIEWED BY SUPERVISORS, EMPLOYEES AND OTHER
INDIVIDUALS HAVING RESPONSIBILITY FOR THE NON-LABORATORY USE OF HAZARDOUS
CHEMICALS. SPECIFIC HAZARD COMMUNICATION PROGRAM RESPONSIBILITIES FOR THE
VARIOUS GROUPS INCLUDE THE FOLLOWING:

3.1 OFFICE OF ENVIRONMENTAL HEALTH AND SAFETY

PROVIDE A MODEL WRITTEN HAZARD COMMUNICATION PROGRAM FOR MODIFI-
CATION AND ADOPTION BY ADMINISTRATIVE UNITS.

PROVIDE TECHNICAL ASSISTANCE TO SUPERVISORS, WORKERS AND CONTRACTORS
CONCERNING THE APPROPRIATE STORAGE, HANDLING AND DISPOSAL OF HAZARDOUS
SUBSTANCES.

CONDUCT INTERNAL AUDITS FOR COMPLIANCE WITH THE HAZARD COMMUNICA-
TION STANDARD.

ESTABLISH AND MAINTAIN AN MSDS SYSTEM FOR USE BY UNIVERSITY PERSONNEL.
DEVELOP A GENERIC HAZARD COMMUNICATION TRAINING PROGRAM AND WORKWITH
ADMINISTRATIVE UNITS CONCERNING THE PROGRAM DELIVERY.

3.2 THE ADMINISTRATIVE UNIT

MAINTAIN AN ADMINISTRATIVE UNIT SPECIFIC WRITTEN HAZARD COMMUNICA-
TION PROGRAM.

MAINTAIN AN INVENTORY OF THE HAZARDOUS CHEMICALS KNOWN TO BE
PRESENT IN THE WORKPLACE.

PROVIDE JOB SPECIFIC TRAINING FOR EMPLOYEES AND MAINTAIN TRAINING
RECORDS.

REQUEST ASSISTANCE FROM THE OFFICE OF ENVIRONMENTAL HEALTH AND SAFETY
AS NEEDED.

ENSURE THAT ALL MATERIALS DEEMED HAZARDOUS UNDER THIS STANDARD ARE
LABELED IN ACCORDANCE WITH THIS STANDARD.

PROVIDE AND MAINTAIN MSDS’S FOR ALL HAZARDOUS CHEMICALS WITHIN THE
OPERATION.
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3.0 RESPONSIBILITIES - coNTINUED

3.3 EMPLOYEES
FOLLOW ALL HEALTH AND SAFETY STANDARDS, RULES AND POLICIES.
REPORT ALL HAZARDOUS CONDITIONS TO THEIR SUPERVISOR.
WEAR OR USE PRESCRIBED PERSONAL PROTECTIVE EQUIPMENT.

REPORT ANY JOB-RELATED INJURIES OR ILLNESSES TO THEIR SUPERVISOR AND SEEK
TREATMENT IMMEDIATELY.

REFRAIN FROM THE OPERATION OF ANY EQUIPMENT OR INSTRUMENTATION
WITHOUT PROPER INSTRUCTION OR AUTHORIZATION.

UNDERSTAND THE DANGERS ASSOCIATED WITH HAZARDOUS SUBSTANCES IN THE
WORKPLACE, AS WELL AS THEIR SAFE AND PROPER USE.

REQUEST INFORMATION WHEN UNSURE ABOUT HANDLING PROCEDURES FOR A
HAZARDOUS SUBSTANCE.

4.0 HAZARD DETERMINATION

THE UNIVERSITY WILL PRIMARILY RELY UPON THE SAFETY AND HEALTH RELATED
INFORMATION FOUND ON LABELS AND WITHIN THE MATERIAL SAFETY DATA SHEETS (MSDS’S)
WHICH ARE PROVIDED BY MANUFACTURERS OR SUPPLIERS OF CHEMICALS AND CHEMICAL
CONTAINING PRODUCTS. THE UNIVERSITY WILL ALSO USE OTHER INFORMATION SOURCES
OR REFERENCES FOR DETERMINING THE HAZARD POTENTIAL OF CHEMICALS SUCH AS
THOSE REFERENCES LISTED IN THE HAZARD COMMUNICATION STANDARD (APPENDIX A).
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5.0 HAZARDOUS CHEMICAL INVENTORY

A LIST OF ALL HAZARDOUS CHEMICALS OR PRODUCTS CONTAINING HAZARDOUS
CHEMICALS KNOWN TO BE PRESENT IN THE WORK AREAWILL BE MAINTAINED BY THE COL-
LEGE OF BIOLOGICAL SCIENCES. THE INSTRUCTIONS FOR COMPLETING THE INVENTORY
LIST OF HAZARDOUS CHEMICALS OR PRODUCTS ARE DESCRIBED IN APPENDIX C. THE LIST
OF HAZARDOUS CHEMICALS SHOULD BE ROUTINELY REVIEWED TO DETERMINE IF THE IN-
FORMATION IS CURRENT. ADDITIONS OR DELETIONS TO THE LIST SHALL BE COMMUNI-
CATED BY THE ADMINISTRATIVE UNIT TO ALL AFFECTED EMPLOYEES AND CONTRACTORS.

THE LIST OF ALL HAZARDOUS CHEMICALS WILL BE KEPT IN THE FOLLOWING PLACES:

COLLEGE WEB SITE

http://www.biosci.ohio-state.edu/~jsmith/FinaMSDSPage.htm

SAFETY COORDINATOR’S OFFICE
COLLEGE ADMINISTRATIVE OFFICE
DEPARTMENT OF BIOCHEMISTRY
DEPARTMENT OF ENTOMOLOGY
DEPARTMENT OF MICROBIOLOGY
DEPARTMENT OF MOLECULAR GENETICS
DEPARTMENT OF PLANT BIOLOGY
DEPARTMENT OF EEOB

GENERAL BIOLOGY

MUSEUM OF BIOLOGICAL DIVERSITY
BIOLOGICAL SCIENCES WOODSHOP
BIOLOGICAL SCIENCES GREENHOUSE

119 BIOLOGICAL SCIENCES

103 BIOLOGICAL SCIENCES

776 BIOLOGICAL SCIENCES

103 BOTANY AND ZOOLOGY
376 BIOLOGICAL SCIENCES

984 BIOLOGICAL SCIENCES

108 BOTANY AND ZOOLOGY
104 BOTANY AND ZOOLOGY
104 GENERAL BIOLOGY ANNEX
1100-1315 KINNEAR ROAD

116 BIOLOGICAL SCIENCES

704 BIOSCIENCE GREENHOUSE

A COPY OF THE HAZARDOUS CHEMICAL INVENTORY WILL BE CONSPICUOUSLY
PRESENT IN EACH LOCATION INSIDE THE RIGHT TO KNOW SAFETY BOOK AND WILL ACCES-
SIBLE TO ANY EMPLOYEE OR VISITOR AT ALL TIMES.

THE FOLLOWING PERSONS WILL BE RESPONSIBLE TO MAINTAINING AND UPDATING
THE HAZARDOUS CHEMICAL INVENTORY:

SAFETY COORDINATOR’S OFFICE
COLLEGE ADMINISTRATIVE OFFICE
DEPARTMENT OF BIOCHEMISTRY
DEPARTMENT OF ENTOMOLOGY
DEPARTMENT OF MICROBIOLOGY
DEPARTMENT OF MOLECULAR GENETICS
DEPARTMENT OF PLANT BIOLOGY
DEPARTMENT OF EEOB

GENERAL BIOLOGY

MUSEUM OF BIOLOGICAL DIVERSIY
BIOLOGICAL SCIENCES WOODSHOP
BIOLOGICAL SCIENCES GREENHOUSE

JEREMY SMITH, OSHA COORDINATOR

NANCY TOMEI, ASSISTANT TO DEAN

ANITA RIMMER, ADMINISTATIVE ASSISTANT
CHRIS EDBROOKE, ADMINISTATIVE ASSISTANT
PEGGY MILLIMAN-WING, ADMINISTATIVE ASSISTANT
JESSIE SIEGMAN, ADMINISTATIVE ASSISTANT
JILL WILLIAMS, ADMINISTATIVE ASSISTANT
CATHY DRAKE, ADMINISTATIVE ASSISTANT
JAYNIE HOLT, ADMINISTATIVE ASSISTANT
KATHY ROYER, OFFICE ASSISTANT

DAN BLAND, SUPERVISOR

JOAN LEONARD, SUPERVISOR


http://www.biosci.ohio-state.edu/~jsmith/FinalMSDSPage.htm
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6.0 LABELS AND OTHER FORMS OF WARNING

THE HAZARD COMMUNICATION STANDARD REQUIRES THAT PRODUCT CONTAIN-
ERS INFORM EMPLOYEES ABOUT THE PHYSICAL AND HEALTH HAZARDS OF THE PRODUCT.
THE LABELS MUST ALSO INFORM EMPLOYEES OF APPROPRIATE PROTECTIVE EQUIPMENT
AND BODY ORGANS AFFECTED BY OVER EXPOSURE. THE DESCRIPTION OF ACCEPTABLE
HAZARDOUS CHEMICAL LABELING SYSTEMS IS PROVIDED IN APPENDIX D. THE COLLEGE
OF BIOLOGICAL SCIENCES WILL ENSURE THE FOLLOWING:

LABELS FOR INCOMING CHEMICAL CONTAINERS ARE NOT TO BE REMOVED OR
DEFACED.

HAZARDOUS CHEMICALS TRANSFERRED TO ANOTHER CONTAINER FOR STORAGE
MUST BE APPROPRIATELY LABELED (APPENDIX D).

CHEMICALS TRANSFERRED TO NEW CONTAINERS MUST HAVE THE NEW CON-
TAINER LABELED AS DISCUSSED PREVIOUSLY. LABELING IS NOT REQUIRED FOR PORTABLE
CONTAINERS INTO WHICH HAZARDOUS CHEMICALS HAVE BEEN TRANSFERRED AS LONG
AS THE CHEMICAL TRANSFER IS INTENDED FOR IMMEDIATE USE BY THE EMPLOYEE WHO
PERFORMS THE TRANSFER.

NOTE: SOME CHEMICALS MAY BE EXEMPTED FROM THE HAZARD COMMUNICATION STAN-
DARD. SEE APPENDIX A SECTION F

NO ADDITIONAL LABELING SYSTEM WILL BE IMPLEMENTED.

THE FOLLOWING PERSONS WILL BE RESPONSIBLE FOR ENSURING PROPER AND COR-
RECT LABELING IN THE COLLEGE ACADEMIC SUBUITS:

SAFETY COORDINATOR’S OFFICE JEREMY SMITH, OSHA COORDINATOR
COLLEGE ADMINISTRATIVE OFFICE NANCY TOMEI, ASSISTANT TO DEAN
DEPARTMENT OF BIOCHEMISTRY ANITA RIMMER, ADMINISTATIVE ASSISTANT
DEPARTMENT OF ENTOMOLOGY CHRIS EDBROOKE, ADMINISTATIVE ASSISTANT
DEPARTMENT OF MICROBIOLOGY PEGGY MILLIMAN-WING, ADMINISTATIVE ASSISTANT
DEPARTMENT OF MOLECULAR GENETICS JESSIE SIEGMAN, ADMINISTATIVE ASSISTANT
DEPARTMENT OF PLANT BIOLOGY JILL WILLIAMS, ADMINISTATIVE ASSISTANT
DEPARTMENT OF EEOB CATHY DRAKE, ADMINISTATIVE ASSISTANT
GENERAL BIOLOGY JAYNIE HOLT, ADMINISTATIVE ASSISTANT
MUSEUM OF BIOLOGICAL DIVERSIY KATHY ROYER, OFFICE ASSISTANT

BIOLOGICAL SCIENCES WOODSHOP DAN BLAND, SUPERVISOR

BIOLOGICAL SCIENCES GREENHOUSE JOAN LEONARD, SUPERVISOR
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7.0 MATERIAL SAFETY DATA SHEETS (MSDS’S)

MATERIAL SAFETY DATA SHEETS (MSDS’S) ARE WRITTEN DOCUMENTS WHICH ARE
PROVIDED BY MANUFACTURERS FOR EACH HAZARDOUS CHEMICAL OR PRODUCT THAT THEY
PRODUCE, SELL OR DISTRIBUTE. CHEMICAL MANUFACTURERS AND SUPPLIERS ARE MAN-
DATED BY LAW TO PROVIDE THE MSDS’S ALONG WITH THEIR PRODUCT TO THE CUSTOMER
OR USER. THE MSDS CONTAINS VALUABLE INFORMATION ABOUT THE CHARACTERISTICS,
SAFETY AND HEALTH HAZARDS, PROTECTIVE MEASURES AND EMERGENCY RESPONSE PRO-
CEDURES FOR THE HAZARDOUS CHEMICAL OR PRODUCT. THE COLLEGE OF BIOLOGICAL
SCIENCES MUST MAINTAIN A CURRENT FILE OF MSDS’S FOR ALL PRODUCTS CONTAINING
HAZARDOUS CHEMICALS AS LISTED IN THE INVENTORY. THE MSDS’S SHALL BE READILY
ACCESSIBLE TO UNIVERSITY EMPLOYEES AND UNIVERSITY CONTRACTORS. THE OFFICE OF
ENVIRONMENTAL HEALTH AND SAFETY WILL PROVIDE ASSISTANCE TO THE DEPARTMENTS
IN OBTAINING MSDS’S. MSDS’S MUST BE COMPLETED BY THE INDIVIDUAL(S), WHO SYNTHE-
SIZE CHEMICALS THAT ARE TRANSFERRED OUTSIDE THE GROUP OR UNIT.

THE LIST OF MSDS’S WILL BE KEPT IN THE FOLLOWING PLACES:
COLLEGE WEB SITE  http://www.biosci.ohio-state.edu/~jsmith/FinalMSDSPage.htm

SAFETY COORDINATOR’S OFFICE
COLLEGE ADMINISTRATIVE OFFICE
DEPARTMENT OF BIOCHEMISTRY
DEPARTMENT OF ENTOMOLOGY
DEPARTMENT OF MICROBIOLOGY
DEPARTMENT OF MOLECULAR GENETICS
DEPARTMENT OF PLANT BIOLOGY
DEPARTMENT OF EEOB

GENERAL BIOLOGY

MUSEUM OF BIOLOGICAL DIVERSITY
BIOLOGICAL SCIENCES WOODSHOP
BIOLOGICAL SCIENCES GREENHOUSE

119 BIOLOGICAL SCIENCES

103 BIOLOGICAL SCIENCES

776 BIOLOGICAL SCIENCES

103 BOTANY AND ZOOLOGY
376 BIOLOGICAL SCIENCES

984 BIOLOGICAL SCIENCES

108 BOTANY AND ZOOLOGY
104 BOTANY AND ZOOLOGY
104 GENERAL BIOLOGY ANNEX
1100-1315 KINNEAR ROAD

116 BIOLOGICAL SCIENCES

704 BIOSCIENCE GREENHOUSE

A COPY OF ALL MSDS’S WILL BE CONSPICUOUSLY PRESENT IN EACH LOCATION IN-
SIDE THE RIGHT TO KNOW SAFETY BOOK AND WILL ACCESSIBLE TO ANY EMPLOYEE OR

VISITOR AT ALL TIMES.

THE FOLLOWING PERSONS WILL BE RESPONSIBLE TO MAINTAINING AND UPDATING

THE MSDS INVENTORY:

SAFETY COORDINATOR’S OFFICE
COLLEGE ADMINISTRATIVE OFFICE
DEPARTMENT OF BIOCHEMISTRY
DEPARTMENT OF ENTOMOLOGY
DEPARTMENT OF MICROBIOLOGY
DEPARTMENT OF MOLECULAR GENETICS
DEPARTMENT OF PLANT BIOLOGY
DEPARTMENT OF EEOB

GENERAL BIOLOGY

MUSEUM OF BIOLOGICAL DIVERSITY
BIOLOGICAL SCIENCES WOODSHOP
BIOLOGICAL SCIENCES GREENHOUSE

JEREMY SMITH, OSHA COORDINATOR

NANCY TOMEI, ASSISTANT TO DEAN

ANITA RIMMER, ADMINISTATIVE ASSISTANT
CHRIS EDBROOKE, ADMINISTATIVE ASSISTANT
PEGGY MILLIMAN-WING, ADMINISTATIVE ASSISTANT
JESSIE SIEGMAN, ADMINISTATIVE ASSISTANT
JILLWILLIAMS, ADMINISTATIVE ASSISTANT
CATHY DRAKE, ADMINISTATIVE ASSISTANT
JAYNIE HOLT, ADMINISTATIVE ASSISTANT
KATHY ROYER, OFFICE ASSISTANT

DAN BLAND, SUPERVISOR

JOAN LEONARD, SUPERVISOR


http://www.biosci.ohio-state.edu/~jsmith/FinalMSDSPage.htm

THE OHIO STATE UNIVERSITY
COLLEGE OF BIOLOGICAL SCIENCES
WRITTEN HAZARD COMMUNICATION PLAN

7.0 MATERIAL SAFETY DATA SHEETS (MSDS’S) - coNTINUED

IF THERE ARE INDIVIDUAL(S) IN THE ADMINISTRATIVE UNIT WHO SYNTHESIZE CHEMI-
CALS THAT ARE TRANSFERRED OUTSIDE THE ADMINISTRATIVE, A MSDS MUST BE COM-
PLETED. A COPY OF A BLANK MSDS AND INSTRUCTIONS CAN BE OBTAINED FROM THE OF-
FICE OF ENVIRONMENTAL HEALTH AND SAFETY.

8.0 TRAINING REQUIREMENTS

THE COLLEGE OF BIOLOGICAL SCIENCESWILL BE RESPONSIBLE FOR INFORMING AND
TRAINING THEIR EMPLOYEES ABOUT HAZARDOUS CHEMICALS USED IN THE WORKPLACE.
THIS INFORMATION AND TRAINING MUST BE PROVIDED TO EMPLOYEES AT THE TIME OF
THE INITIAL ASSIGNMENT TO THE WORK AREA. ADDITIONAL INSTRUCTION WILL BE PRO-
VIDED WHENEVER A NEW CHEMICAL HAZARD IS INTRODUCED TO THE WORK AREA. AP-
PENDIX E OUTLINES THE INFORMATION THAT MUST BE INCLUDED IN THE GENERIC AND
SPECIFIC HAZARD COMMUNICATION TRAINING.

GENERIC HAZARD COMMUNICATION INSTRUCTION & TRAINING INCLUDES THE FOLLOW-
ING:

A DISCUSSION OF THE HAZARD COMMUNICATION STANDARD AND ITS KEY ELE-
MENTS. THIS INCLUDES AN EXPLANATION OF: DEFINITIONS (APPENDIX F), AND ABBRE-
VIATIONS OF KEY TERMS (APPENDIX G), AND PERMISSIBLE EXPOSURE LIMIT (PEL) INFOR-
MATION (APPENDIX H).

AN EXPLANATION OF THE INFORMATION WITHIN MSDS'S.
A DESCRIPTION OF THE HEALTH AND PHYSICAL HAZARDS POSED BY CHEMICALS.

SAFE OPERATING PROCEDURES AND PERSONAL PROTECTIVE EQUIPMENT TO BE
USED FOR VARIOUS CHEMICAL HAZARD CLASSES.

THE METHODS FOR DETECTING AND IDENTIFYING THE PRESENCE OF A HAZARD-
OUS CHEMICAL IN THE WORK AREA.

THE EMERGENCY PROCEDURES TO BE FOLLOWED IN CASE OF CHEMICAL SPILLS,
FIRES AND OTHER INCIDENTS.

THE MEASURES (l.E., SAFE WORK PRACTICES, EMERGENCY PROCEDURES, AND SPILL
CONTROL) THAT EMPLOYEES CAN TAKE TO PROTECT THEMSELVES FROM WORK PLACE
HAZARDS.

THE COLLEGE OF BIOLOGICAL SCIENCES OSHA COORDINATOR WILL BE RESPONSIBLE
FOR OSHA GENERIC TRAINING FOR ALL EMPLOYEES.
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8.0 TRAINING REQUIREMENTS - coNTINUED

SPECIFIC HAZARD COMMUNICATION INSTRUCTION AND TRAINING INCLUDES:

THE LOCATION AND AVAILABILITY OF THE DEPARTMENT ADMINISTRATIVE UNIT’S
WRITTEN HAZARD COMMUNICATION PROGRAM.

THE LOCATION AND ACCESSIBILITY OF MSDS’S FOR THE HAZARDOUS CHEMICALS
KNOWN TO BE PRESENT IN THE WORK AREA.

THE SPECIFIC PHYSICAL AND HEALTH HAZARDS OF THE CHEMICALS KNOWN TO BE
PRESENT IN THE WORK AREA. THIS WOULD INCLUDE A DISCUSSION OF THE PHYSICAL
AND CHEMICAL CHARACTERISTICS OF THESE SUBSTANCES, AS WELL AS TARGET ORGAN
SYSTEMS.

ANY OPERATIONS WHERE HAZARDOUS CHEMICALS ARE PRESENT.

THE LOCATION AND AVAILABILITY OF THE INVENTORY OF HAZARDOUS CHEMICAL
KNOWN TO BE PRESENT IN THE WORK PLACE.

THE COLLEGE OF BIOLOGICAL SCIENCES OSHA COORDINATOR, JEREMY SMTIH, WILL
BE RESPONSIBLE FOR OSHA SPECIFIC TRAINING FOR ALL EMPLOYEES.

THE COLLEGE OF BIOLOGICAL SCIENCES OSHA COORDINATOR, JEREMY SMITH, IS RE-
SPONSIBLE FOR ENSURING THAT NEW, TRANSFERRED OR EMPLOYEES RETURNING FROM
LONG LEAVES RECEIVE TRAINING ON BOTH GENERIC AND JOB SPECIFIC HAZARD COMMU-
NICATION INFORMATION.

THE COLLEGE OF BIOLOGICAL SCIENCES OSHA COORDINATOR, JEREMY SMITH, IS RE-
SPONSIBLE FOR TRAINING AFFECTED EMPLOYEES WHEN A CHANGE OF HAZARD(S) OR IN-
FORMATION OCCURS IN THEIR WORK AREA.

EMPLOYEES ARE TO BE INFORMED OF ANY NEW INFORMATION CONCERNING PO-
TENTIAL HAZARDS AS IT BECOMES AVAILABLE. THE COLLEGE OF BIOLOGICAL SCIENCES IS
RESPONSIBLE FOR DOCUMENTING ALL GENERIC, SPECIFIC AND FOLLOW-UP TRAINING. THE
DOCUMENTATION WILL INCLUDE THE DATE, TIME, LOCATION, SUBJECT MATERIAL, ATTEN-
DANCE LISTS OF ALL PARTICIPANTS AND NAMES OF INSTRUCTORS.

THE COLLEGE OF BIOLOGICAL SCIENCES OSHA COORDINATOR WILL MAINTAIN, RE-
VIEW AND UPDATE THE RECORDS OF GENERIC AND SPECIFIC HAZARD COMMUNICATION
TRAINING AND THOSE LOGS WILL BE AVAILABLE IN ROOM 119 BIOLOGICAL SCIENCES.
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9.0 EMPLOYEE HAZARD AWARENESS - NON-ROUTINE TASKS

IT IS THE RESPONSIBILITY OF THE COLLEGE OF BIOLOGICAL SCIENCES AND THE IM-
MEDIATE SUPERVISOR TO ENSURE THAT THEIR EMPLOYEES ARE INFORMED ABOUT THE HAZ-
ARDS OF NON-ROUTINE TASKS, AS WELL AS THE PROTECTIVE MEASURES THAT SHOULD BE
FOLLOWED TO REDUCE EXPOSURE. SPECIAL WRITTEN OPERATING PROCEDURES ARE TO BE
DEVELOPED FOR INTERNAL USE WHEN NECESSARY.

10.0 CONTRACTORS

IT IS THE RESPONSIBILITY OF THE UNIVERSITY THROUGH THE COLLEGE OF BIO-
LOGICAL SCIENCES TO INFORM CONTRACTORS ABOUT POTENTIALLY HAZARDOUS CHEMI-
CALS OR OPERATIONS THAT MAY THREATEN THE HEALTH AND SAFETY OF CONTRACT EM-
PLOYEES. FURTHERMORE, IT IS THE RESPONSIBILITY OF PROJECT CAPTAINS, ADMINISTRA-
TORS, SUPERVISORS OR RESEARCH INVESTIGATORS THAT HAVE AUTHORITY FOR CONTROL-
LING THEWORK AREA OR OPERATION TO INFORM THE CONTRACTORS OF THESE HAZARDS.
A LIST OF KNOWN CHEMICALS, PRECAUTIONS AND PROCEDURES TO BE FOLLOWED MUST
BE COMMUNICATED TO THE CONTRACTOR. ADMINISTRATIVE UNIT MSDS’S MUST BE AVAIL-
ABLE TO CONTRACTORS.

THE COLLEGE OF BIOLOGICAL SCIENCES OSHA COORDINATOR AND THE ADMINIS-
TRATOR OF THE ACADEMIC SUBUNIT INVOLVED ARE RESPONSIBLE FOR ENSURING THAT
INFORMATION ABOUT HAZARDOUS MATERIALS UTILIZED IN THE ADMINISTRATIVE UNIT
WILL BE COMMUNICATED TO CONTRACTORS.

THE CONTRACTOR MUST MAINTAIN MSDS’S FOR HAZARDOUS CHEMICALS UTILIZED
DURING THE COURSE OF THEIR WORK. THEY MUST HAVE THEM READILY AVAILABLE UPON
REQUEST TO THE CONTRACTOR EMPLOYEES, UNIVERSITY EMPLOYEES, OR GOVERNMENT
OFFICIALS. THE PROJECT CAPTAINS OR PERSONS RESPONSIBLE FOR THE CONSTRUCTION
OR RENOVATION WORK ARE RESPONSIBLE FOR FORWARDING THE NAME AND PHONE NUM-
BER OF THE CONTACT EMPLOYEE RESPONSIBLE FOR MAINTAINING CONTRACTOR MSDS’S
TO THE OFFICE OF ENVIRONMENTAL HEALTH AND SAFETY.

10
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11.0 HAZARD COMMUNICATION PROGRAM AVAILABILITY AND REVIEW

THE WRITTEN HAZARD COMMUNICATION PROGRAM, WHICH INCLUDES THE HAZ-
ARDOUS CHEMICAL INVENTORY AND MSDS’S IS TO BE MADE AVAILABLE TO EMPLOYEES, EM-
PLOYEE DESIGNATED REPRESENTATIVE(S), CONTRACTORS, AND REGULATORY OFFICIALS
UPON REQUEST. THEWRITTEN HAZARD COMMUNICATION PROGRAM SHOULD BE REVIEWED
AND UPDATED AT LEAST ANNUALLY USING THE REVIEW DOCUMENT INCLUDED IN APPEN-
DIX 1.

COPIES OF THE COLLEGE OF BIOLOGICAL SCIENCES WRITTEN HAZARD COMMUNI-
CATION PLAN WILL BE KEPT IN THE FOLLOWING PLACES:

COLLEGE WEB SITE  http://www.biosci.ohio-state.edu/~jsmith/hazcom.pdf

SAFETY COORDINATOR’S OFFICE 119 BIOLOGICAL SCIENCES
COLLEGE ADMINISTRATIVE OFFICE 103 BIOLOGICAL SCIENCES
DEPARTMENT OF BIOCHEMISTRY 776 BIOLOGICAL SCIENCES
DEPARTMENT OF ENTOMOLOGY 103 BOTANY AND ZOOLOGY
DEPARTMENT OF MICROBIOLOGY 376 BIOLOGICAL SCIENCES
DEPARTMENT OF MOLECULAR GENETICS 984 BIOLOGICAL SCIENCES
DEPARTMENT OF PLANT BIOLOGY 108 BOTANY AND ZOOLOGY
DEPARTMENT OF EEOB 104 BOTANY AND ZOOLOGY
GENERAL BIOLOGY 104 GENERAL BIOLOGY ANNEX
MUSEUM OF BIOLOGICAL DIVERSITY 1100-1315 KINNEAR ROAD
BIOLOGICAL SCIENCES WOODSHOP 116 BIOLOGICAL SCIENCES
BIOLOGICAL SCIENCES GREENHOUSE 704 BIOSCI GREENHOUSE

A COPY OF THEWRITTEN HAZARD COMMUNICATION PLAN WILL BE CONSPICUOUSLY
PRESENT IN EACH LOCATION INSIDE THE RIGHT TO KNOW SAFETY BOOK AND WILL ACCES-
SIBLE TO ANY EMPLOYEE OR VISITOR AT ALL TIMES.

THE COLLEGE OSHA COORDINATOR, JEREMY SMITH, WILL BE RESPONSIBLE FOR MAIN-
TAINING AND UPDATING THE WRITTEN HAZARD COMMUNICATION PLAN ON AN ANNUAL
BASIS, TO BE REVIEWED BY RICHARD W. HALL, ASSOCIATE DEAN.
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